MASILONYANA

BUMICIPALITY MASEPALA MUNISIPALITEIT
INTERMAL/EXTERNAL ADVERT FOR MASILONYANA LOCAL MUNICIPALITY

Masionyana Local Municipality with fs Besd Ofice in Theanizeen is an equal gpaoriunity smpleyer
sommitted to the prormotion of equity 2 equality. The municipalily bhereby mvites applications from
suitaoly guelified candidztes for the Tollowing positicn

QFFIGE OF THE MUNICIBAL MANAGER ADVERTISEMENT
LNIT MANAGER (VERKEERDEVLEI)

Thera are thres positicns available and Eh:i‘.*.i.'.urnhﬁn‘la will b based in any of the three units. The
units whera thaga posilions are availakle is Yerkeerdevai

Requirerments:

. Grade 12 plus Mational Diploma in Fabic Manaiem&n’c or equivalent qualification;
) Must be comguter literats;

- Allesal 1-3 years' experdence ina 'nirlzﬂlr. man;gc;'nnnt;
Ll A valid drvar's licenes ’
L
Hay responsibilities: r:
L
+«  Manago floes;
«  Maintzin discipineg;
= Submit monthiy reports to the 30,
= Handle complaints snd cther retsiad querles;
= Attend senior managemant mestings as and when required o do 5o
= Rusl ensure thal services are rendered o the comimunily.

Selary: R385 837 66 pa

INTERNAL AUDIT OFFICER X2

Reguiremenis:

= Orade 12

= Matienal Qiplama in interral Auditing

= 12 yesra' experience in intermal Auditing;

= fiusi &= able to communicate and report writing skills

P
R Rl
+ Support the praparation and execution of the Risk-Based Asvwal Intemal Audit Plan:
Suppaort Intemal Audit Manager in facilitszing the implemnentaiion of Enterprise-Wide Sisk
Management Framawork far Lhe Corporal oo,
=  Support tha frtamal Mansgerin implementing [nlemal Audil Department @ govemanca
and qusliiy assurance coogram;
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» Farnerio salactad Civision { Cepardment on sswees relating to govermance, risks and
conireda;

= ESuppast Internal Audit Manager in fecilitebng effactive co-operabon with External
Buditors;

o Buppod extermal audians in the performance of their statlutory S udits;

o Prenide inputs for Buoget preparation and enaure cost mondoring of esigned budget
lines.

Salary: R267 111,45 p.a -

CHIEF RISK OFFICER
e
Reguiremants: -
L
s iGrade 12 1
= Pleticral Dipsoma in Risk Managament!internal Sl
s A ylid drivers liceinse;
s & mieimurm el @ 1-3 vears experience in Rlsk Management

= 4

Rasponsibilitias;

Ensure that there is an approved Risk Managenent palicy and stretegyiplan in place,

Enzure the exatenca of & Risk Registar; .

Conduct risk ssssasment reviews and update the fsk regisler regulary)

Review the Risk Mansgement Strategy/Plan regulary;

Update the Intermal Audit Unit on gotential and emerging risks, Ensure thal all decurmsnis are
properly recorded and filad;

Ensure the functionality of 3 Rk Commitiee;

Superize ataff;

Cenduct Ad Hoc investigations and repori on potential riske.

& @ = o= &

Salary: R3S} 35567 p.a
LED MANAGER
Requirameants:

o (Grade 17
& relevant Degraa or Equivalant in Businass Manegement;

1-2 years' experience in Local Econormbe Development or Local Governmeant
o fAovalbid driver's licence,

s Consoidale an interective database and profie of Smal, Mediurr and Micro Enterprises (SMME's)
Bath Bfarmal and Infoemal

s Devalsp Comprenanaive and up o dste profiling of SKMEs in both elactronic & hard coples

= Anziyse data o ensiere a complels underatanding of the trends. apportesities and challenges Facing
the SMME seciai i the district

«  Review the prevailing legislative framewerk and analyas the status of SMVES in the Masilonyana
Sres ¥
St targels as to which direction the munizipality should take inthe promotion of SMMES

« Design relevant financial and non-finangial business interventions to sustaln developmant and
growth of SMVIES

»  Provige input in the formuolation of esoncemic development sirateay, relatng to small business
developmant ana procurement 1
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Prowvigs informasticn and bakage to serdce agensies to enable existing and ermerging small business
b gain Tull -access w0 technical and funding supedd

Prornote linkage hetween large businesses, industrial developrment 2oae (104} and emall
businesses o enswre combination of efforls (o 2chlews batter resulis

Put meonitaring and evaluation systerns in plece o ensure targets are med and legislative frarmswork
complad with

fassas the overall progress of strategy, programmes and prejects by 2etting measures, targels and
monitoring achisvements

|dentfy opportunities, weaknesses and developing responses to enable contnuows improvement
Prepare & profile of the potential growth in businese in the Masilonyana Local Municipalty aréa
Consult exsbag and erergng businesses to identify key constraints on growth

Develop appropriste lenderng procedures that will allow emall business to participats in muricipal
malntenance, constructon and ather projects, including procurement opportundies from the mining
and other sactors

Covise development pragramme and projects and attract funding for them Ehrough Mational,
Provincial, Distriet, Privale Secor and NGO Funﬂt'anl:l sarvica prowidess

identify and develop SMME projects that promote dlmrslf'r‘-ﬂllnn strategy of the municizalily
Strengtien and Tester relatonships with difierent mr-lng houses in the area

Ensure sustainacke of Mining, Manufaciuring and Indestrial business forums

[dantify markst for Mining, Manufactunng and Industral products

Facilitate sirategic aliances bebween established sippliors to the mines and locel SMMES
Coordmate establishmant of Spacial Econornic Zona, Mining Suppher Park

Salary: R42E 938,03 pa

LED OFFICER
Reguiramants;
Groace 12 -
« A relevant National Diploma in Business Management or equivalent gualification
« Complber lileracy
+ 1-Z year experience in Local Ecoromic Development or Local Government

Responsibilities:

i

Arrange vanus for registration and inform relevent faries

Coralt the Mern and attach prograrmrme of visit to the wards for counciller soproval

Write remarandurn o Ward Souncillors to inform them of schedubed visiis

Degign and draft notices or fiyers detailing registration jequirements. for distrisation 1o COMMLINtEs
Prird and destribute forrne far deta colkzction

Agdress applcants to inform registration quuIremenis

Guide the applicants when completing the registratoen farma and vardy i required documants are
handed with the apolication

Callect Business Information [Businese Trends, Business Developments in the area. Brochures
from Development Agencies and Senvce Providers (Managemant Consultants, Buainess Advisors.
Banks etc), New Business Opporunites like Franchising, ets) Verly and analyze data sollected on
the formma. and fromn stakeholders

Caphere information fram the forms on he system

File forms to the specified ander

Compile statistical reports of SMMEs

Disseminabe lender mformation to SMMES

Mzinzain detebase of SMAEs within Masionyana Lol Municipality

Pape 30l 15



¢  Rofor SMMEs 1o Coordingtors and ather service peoviders (SEQ&, NEF, NYDA, Banks) for
business intsrventions

v Coordinate Business Infarmation Werkshops, Seminars Tor SMMEs Partipate in the operational
plan of the unit

s Pravida input in tre LED strateqy -

e Administer ang implement the sacticnal budget ]

s Implement adrinistrative measures o snsure effectie functioning of the office

«  Maintain physical and electronic informaticn records

s Comgle tems to Portfolio Committes, Executivel Commitiee and Coun

Salary; R267 11145 p.a
PMS OFFICER

irem F

e Grade 1Z;

¢ & redevant Matioaa! Diploma in PMSIHR orequivailent guaificetion
s Computer Haracy;

o Able te wark under pressare;

= fiust have a communicafion skills and repo® writing;

¢ 1.2 years' experience in PWE and Local Governmeant.

Responsibilitbes:

Adminisber all grectorates performance issUes
Cocrdnate and facilitate the communication o all staff on peformance issues including the
preparation of repeds far mansgers

«  Administer be development and miplermentation of monitoring systems for dinectoraie’s
pertarmance indicators and standards Incheding enswring data quality and comzfizncs with intemal
and exmamal awdil requirements

= Provide inpuis regarding budget comgiation of divisional budget and administer of divisional
expenses once the budgat is apeacved

o Heep record of dvlsional control sheeds, aftendance register, overlime ane time off records, PMS
register (copies of documents, S0 Fu:nmaf'lnd e=mRtlE]

= Type and compile documents and reports”
Kaintain cverall Tiling system for the division
Monsor sdherencs fo progedural requremeants related 1o the accessmg and issuing af resolutions
andfor coordinatifg sequences o faciiate documentiile rineval

»  Senedule mestingaiworksheps and amange and confiem venues and corfirmingirepon deviations
fram plans

»  Draft agendss. notices and take minutes foe divigional mestings

= Photocopy docurnents &nd circulate refifications, agendas snd minules of meetmge to role-
playvers and relevant officials

«  Communicale with intemal and’or external departmentsirole-playersisenica providers with
respact to catening requirements, andior staticneny and aquisment needad for specific sesslons

+ FRecord and updale reqisters of atendees and extract and forward information on request with
respect s abeertastam of mie-players o the immadiate superar

Salary: RZET 111,45 p.a
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DEFPARTMENT OF CORPORATE SERVICES ADVERTISEMENT

ADMINISTRATIVE DFFIGER LEGAL SERVICES
Reguiremsnts;

= Grade 12; Y

# & Maboral Diploma in Office Managerment or sawvalent guaification

= Computss Literacy,

s Communication Skills,

»  1-2 years' exporience as office sdministrator {preferably in & laga! envronment)

Responsibiliting
= Administering the office of the Legal Services seclicn to enswre that it is run effclenty and
effectively 50 s 10 mest it sa1 fargeks and deadlines;
Making and arranging appointments for the Legal staf,
Arranging tranaport and accomrmaodalion lor Legal staff,
Arranging meetings and preparing maeting venues;
AHending to phone calls, &-mal and general inguires;
Filing of records, comespondence and #ll necesaary documents thad are received and sent by
the Legal Sarvices section; i)
mianzging the fbrary of e Legal Senices Bechom,
v Mlaintsnance and updating of office inventory.

Salary: R367T 111 45 pa

COMMITTEE CLERKS X1
Regui :
= Grade 12;
«  Higher certificate in office management or eguivalent qualification;
s Musi bs computsr el

Anbzaat | yaars' experence.
Ky responaibilities

e Provide Secretanal supgort fo varous Sub Committees of the municipality and forume within
tre rnuricipality by

*  Referring the approved echadule of commities meatings and corfimungrepaning
deviations from plans wilh respect to cafering reguirerments and or stationary and
equipment needed for specific sessions to the mmed ate EUpEnisor.

% Cpmmunication with Ofice Searers to establizh tems for inclusicn on the- agenda
and submigsion of investigation genersl repors and proposals supporting agends
items.

= Ciroulate notification and agenda of committes rmeelings 1o membars

ferforming speciic secretarial sequences al mestings with regards 1o circulation ana

carnpletion of standance registers. recording detalls of proceedings/discussicns,

proposals snd recommendations and where reeded, making availabla copies of

corespondence, documents and reports to rmemiers of relevant commitiaas.

«  Parfrirm adrminisratve actvities aasociated with preparation of cocuments and
cormaspondent for droulation. by ')

L

Salary: R142 14547 pa

g3
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DEPARTMENT OF FINANCE SERVICES ADVERTISEMENT
L
ACCOUNTANT VALUATION ROLL AND BILLING

Bequirements:
= B degres! National Diplorma in Financial &ccounting of Equivalent (MOF avel &7
« Gopd understanding of the Municisal environmeant;
= Relevant experience [2-3 years} Supardiscry sk
= Valid drivers licenae

Respongibilities:

*

Satary: RIS0 35567 pa * g

Applicar must have advanced knowledge i funicipal Financial System
Applicar] must have a mJnlmL-rn compaetenciecarificate in Munigipal Finance
Management programime (MEMPLPMD):

¥ T

Coccdinate, contral and administer I:-iITing. rates amed baxes and property valuations in
accordance with legislative prescripts, ®

Accurate levying of fised Municipal giies and faxes according o Council's By-Laws,

Ismie clearance cerifcates; =

Adrminister waluations in accordance with legisletive srescripds, wlualion rel, consultation,
objectons, administralive support regarding veluaiion procass

Ensure sverall compliancs an retes and taxes, financial pelicies and Treasury regulatons and
imeaus ana accurate preperation of financial reports,

Ensuring that meter reading '%:as'lpﬁw an monthy besis;

Enaure that excagsion r':a:-:-"ts'qr: E:‘ubtﬁﬂelﬂ {0 befare billing;

Agzisbing with admimsrstion of Fpes Basic Services,

Suparvizing the EEf..rg."-..’alu*.liltian divigion,

Wasifying, slnging Journals, leevESind other dacumenls,

Balancing and reconcilistion of debibors;

Assist with the findings from M Ai:-:&iz: Caneral's oflcs,

Ansist wilk the admiruatrahcﬂl.ntprapald vandor s

=

Ld -

ACCOUNTANT nugr&qgn,mna AND DEBTORS COLLECTION
-

Beguirements: L

B degraa! Matkonal Dipl:ﬂ.‘iln Financial &ccounding o Equivalent (NOF leval &7}
Good understanzging of the Municipal environmeant

Felgvant experience (2-3 years) Supervisery skills

Walid grivers licenss

Applicant must have advanced krowledge In Municpsl Finansial Systam

»  Applicant must have a minimum competency cerificale in Municosl Finance
Maragement programme {MEMPICPMD)

* & @&

Responslilities:

-

L

# AHend 1o the masagement of the Indigant Househalda Register:
s Ensure that verification takes place before subsdy -8 allocated;
» Ensure that applicants providing wrong information get dsqualified;
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Salary

Supervise the filling of indigent houssholds records for &udiling purposs;

Identifying acoouns for write-offa:

Attending 1o any olher duties s may bBa requircd from tirme 1o firme;

Oversee dutiss parformed by the cashier;

Ensure that MEMA regulationg are adhsred (o)

Atending to the printing and posting of consolidated bills to custamers;

Updaling of electronic payments and allocating therm to the debtors’ accounts

Ensure that debtors sccounts for munisipal officials and councillors) are doesely monitcrad
and prepare & repor,

Ensure that other income sub ledger accounts is reconciled to general ledger [consurmner
deposil, rental of facilities, graves ete.);

Sasisting wilh adriristrafion of Frae Bass Services

Supenvising the Sustorner Care'Debtoes division;

WVarfying, singing jounals, leave and other dotuments;

Ealancing and reconcilisticn of debtors:

Assist with the fndings from the Auditor General's office,

Aesiet with the adrninisration of prepaid wendor s

i 350 355,67 pa

DEPARTMENT OF SOCIAL AND COMMUNITY SERVIGES ADYERTISEMENT
DISASTER MANAGEMENT OFFICER

Reguirements:

Grade 12,

Meticnal Higher Cerfificate in Satety Managemani or equivalent preferably in Fire Sefvicss
anciior Disaster Managemsnl

Carmputer Liveracy;

Ralavant fraining completed n first aid, disaster recovery plans. crisis management and
SMAErgency Servioes

1-2 years relevant expersnca,

Respaond io repartes calg of disastar related Incizents;

Cirganizing and aranging campaigns/prograrmmes to provide communizies wih inforrmaticn
and advice o dissster pravention and recovery techniques

Maonitaring the effectivenssa of campaignioregrammes and adjusts stralegy to scocommaats
a wider interest group trough public anrouncerments, talks at schools and public events;
Investigate and communicale with the mmediste supervisor and/’ o Cisasier Management
fentre on the nature, severlty of he disaster and resources raquired to controlf lirme the
impac

Riopor o the status of the disaster and Jfor make recommendation o the immediate superior
regarding specific menventions or priorities necessary to control and manage the impac: ol
b diszster;
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% Facilitaie the proceas needed 1o determine arkd ksep upcaied primary and sscondary reles of
disaster managemen: activities of the identified role players and stakeholders within area of
jurigdiction;

v Ioeniify deficiencees with respect o the preparedness and awereness of the communifies o
patential risk 2nd hazards

Salary: R26T 111,45 p.a

URBAN AND REGIONAL PLANNING DIVISION: TOWN PLANNER COORDINATOR

Regurements:

+ B. DegresMalional Digloma in Town and Regianal Flanning or equival=rt qualifcation;

»  The professional sppizations assocated with the post necessifate in depth understanding
and knowledge of the princioies. policies and kegislative requirements.

s 2-3 years' expanance in Town PlEnming

s Drivers Loense

Responsihllities:

«  Keep abreast with building contral legislative requiremants impacting on lend vse planning
conduct invesfigations into best practices and determing the appropriateness of specific fzgal
proceduras for implermeniaton

« Coordinate and provide guidance 1o the public, apeicants and contractors regarding land UES
isses affecting the approval of bullding glens (height resiictions, building fines. ete.)

s Process building plan agalicatona in terms of lad down land uee planning guidelings and
procedunss

+ Dblain views from interestediaffected partiea on building plans

= Participate in intemal mestings andor with external rale plsyers to address devistions fram land
us= planning requirements and/or to achieve accepiabla kevels and standards

s Provide land use planning camments on building pans refaming specifically to the zoning schemmse
regulations, architeciural guidelines and aporopriste planning -egesiation

s Soceie applcstions verify the correct iand use of propedies nterms of the zoning schem:s and
wsye zoning certificates confirming existing zoning rights

e Advise appicants and consultants regarding application procedures and tewn planning issues
affecting the decsion making process (pubis tepressniations. etc.)

«  Process agglicatons in ferms of tsid down guideines and procedures (adverlising for public
comments, obtzining views from interestediaffectsd paries, elc.)

= Asseas applications {rezoning. subdivision, departure, consent uss, eTeet Bnd open SpaCES
closures. trade- and liquor licenses, removal of tite deed restrictions, etc.) for complianca with
specific town planning regulations, enviranmanial and related legislation andiar ingul from
irlemslsxiernal sommeniators

v Docrdinete and follow-up on the admmistrative procees {compilztion of notices and
adverigermants. ete.) ingluding obtaming the necessary comment fremn emal and external
depart menis

« |nvestigate and respond 1o pudlic and developars’ enquines relzted to municipal sroperty (zoning,
developrmerd restriclions, e1c.)

« Conduct the necessary search for infarmation pertaning to the matter andior paes éqlests for
complex commentainformation o the immediate superior or relevant department

¥ Proyde nformation based on propeny development frends and expected outsormes to facilitate
processes regarding the dispesal of vacant muricipal land (leass, sake, o)

»  Prepara invastigatienal and procedural reports and summarnes detailing funciional progress
andior edcomas for submission To the mmediate supanor for consideration anc inclusicn in
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epecific docurments/agendas

s Prepare siatistical data and gualiative information (population growth, number of applications
received for specified periods, ete ) to faclitate the updating of work procedurss and standzrde

¢ implement approved sequences assodated with eslablshing eppropniete slatistcal and cther
daiabases relating to land uge planning sctvities and maintain and updata land wee planning
reizled reconds and statistics

+ Padicipets in various meslings inemal and external forums, applicanis, objectars, efo) &na
provide commenisfopinions on matkers affzcting of concaming the funchionaiy

Salary: B350 355,67 p.a
URBAN AND REGIONAL PLANNING DIVISION: LAND USE INSPECTOR

Reguirameants:

v Degroe /Diplorna in Biological ScencasiGec-Spafial Sciences Developrment eludies or
equivalent qualificaticn

=  Blochemicel science or Gao Spalial Soece

= Mimmurn 1-2 yedra relevant axperiencs;

Backgrednd in Seatlal Planning will 02 an added advantags)

Knowledge of land use managerme~ and SPLUMA legisation

walid driver's license;

Computer lweracy in Micresofl Wiord and Exgel

»  Rogister o in a process of Registration with a refevant statutory body

R bilitiss:

s Conduct eevalopment planning and faciization of land wse;
s Irpiement developreert legislation and policies of ters of government;

*  |mplement key processes. applicetions, and requirements related to the Developmental plans;
»  |mplemant calculslions for FAR and coverages ag per Towre Planning Scheme requirements,;

« Conduct iesearch on land uss management ssues, and report to the sectional manager.

Salary: F2GT 111,45 pa

REFUSE REMOVAL TRUCK DRIVERS X2

Bequirements:
*+  NOF Level 2

o Coxie EC Driver s Lcanse plus POP
# 1-2 yaars relewvant experencs.

Key responsiblities:

= Receiving matructions from the mmediste superior to estatlish details of tasks (vericle,
rralerials 2nd personnel); )

= Hitchingfunhitching frailer 1o the vehicle, connecting and checking the funclianality of safely
signal indizators;

= Inspecting safely devices, controls, kibrican:s/fue! levels, stc. on veiicles, reporting defecls.

andior washing/cleaning the vehizle and atterding basic removallreplacernent of defective

partsicomaonsnts; :
» Atending to the offloading of waste ot designate areas at the landfil sit=
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= Driving b designated locafions, collectingoading refuse bags andior refuse onto the trailer
and sweepingdeaning sallisges

Salary: R1563 588,25 p.a

HUMAN SETTLEMENT DIVISION: HUMAN SETTLEMENT OFFICER X 1 VERKEERDEVLE!

Reguiremanis:

Grade 12,

Capioma in Housing o sguivalent queificstion

1-2 yaars' gEperiencs,

Knowladge in housing policles and legislation,

fluss be able 1o read mape and uresrstand fillle de2ds.

Muss ke able 10 operate Mational Housing Meeds register [NHNR) programmie,

R inilitias:

Keeping register of all sites in the unit

Havirg a mag detailing all 2:es in the enit

Keeping @ wailing list of all people who need sibes;

Allocating sites in ling with Councfs policies and perspeciive

Raceiving a regquest for 3 tranafer of a stedoropeny;

Ensue that all documentation in this regand is fied In the applicaile housing file;

Fecord all transfers in the unit in a register kept for that purposs;

Assist with receivieg building plane from site owners

Assigl the Buillding Inspecior o identify sites in the wid whan requesied fo o so;

Keeping a walting list of peopla who have made applicstion for RDP kowssing subsidy,]
Identdying benaeficiarias who qualify for a ROS houeing subsidy accarding 1o the nousing Lode
and tre policy of the muncipality,

Suomit the waiting list of qualifying beneficlaries w0 the Housing Officer for verification and
approval;

Keep 2 register of all comptainis received;

Altend to =l queries’anquinies from he communities on 21l matters relaing o sites, property,
hawsrg, ransfer ar cwmnarship;

Altend 1o those matiers that s be aoleed at the und

Ensure proper and fimeous responses on such queres and enquiries;

Keep recoed of 3l quenesferguiries and where possible place a eopy on the file of the refemal
parles,

Essure that all housing fies is opened ara up to date

Maniter and contrcl all informal setements and iaks the necessary eteps 1o prevent land
irsasion withim the area of jurisdiciion of the Municg2ity

Assist with the transer of sites (o {he rightful beneficiariss

Salary; R267 111,45 p.a
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DEFARTMENT OF TECHNICAL SERYICES ADVERTISEMENT
SENIOR TECHNICIAN ELECRTICAL

Requirgmants:

A racognised B Tech in Elecirical Enginasring (Heavy Current) or Eguivalent at an acceplable
festiary instituticn

Knowledgs in project management and 2054 Registration

Mist have g vald driver's licence

3 years Relevant Experience

Compuier Lieracy

Extenaive knowledgs of engineering and contracts

Key Responsibilities.

Manage and co-arditates and controls the sedup, works i progress and comgledian of
epecialized tasks activities asseciated wih highimediuriow volage electrical installatan,
masienance and repain
Manage and owersaa ard ensure he implementation of the municipalities electric
rrainlenance plan;
hianage and overses conatruction of naw electical networks and all work related to aucn;
Mianege and owversas the existing NEMWOrE;
Manage and averges the repair and geners’ mamntenance of the high vollage distibution
nefwork
Wanage ard coordinate the maintanance and insfallation of

2 High mast lights in the entire municipal sres;

¢ Electrichty aupply, connections and tranaformars 1o water and waste watar plants;

= &ingle and three phass connections,

~ High voltage and low voitage cable joints and tErminations;
Endure sraiect camaliance with all applicable legislation, policies and readitions applicable fo
M IG;
Project performance and Sash o reviews;
Responsible for the management of the elacirical team and thair respective oulputs.
Respensible for the management of the local shectrcity infrastnuctire programme: as wedl 88
physical project implemantation activilies while essuring: that all projects meat overall
planning objectives and specfic key parformancs indicators a3 determine &y 1he MG policy
frarmessark;
Coordiration of regular progress mestings a1 local kevel and representstion st the provincial
progress mectings
Manage the asseta of the elactrciy divigion In 2ocordance bo laid down programs and
procedurss;
Manage and oversas the overall ublkaation and maivenance of all venicles, squiprmen? ars
supplies in the dhision, ;
Mgt repor any theft includeg cable thief: withoot SelEy whan it ocours,
fust aftend court cases if and whan necessany; .
manage the capital and operational budget of the electricty division and reson any deviatian
theraaf to the Director Technical ServicasMiunicipal Manager;
Manitoring and correcting support personnel productvity and performance.
Manage subordinetes to ensure that they execubs the jobs fo aaceptable standard

SALARY: R426 93803 pa
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ARTISAN [ELECTRICAL}

= (Grade 12
= M3 Engineering stidies;
Trade test electrical,

Qpzrating on high voltags systems vp o 228y lines;
Operating on ko voltsge systems up o 1000w,
Safety orientsted for 150 45001:

Knovdedge of OHE A

= Communicaton skills

= Musl have drivers licencs code G0

= -2 vears Relsvant Electrical Experence

ey Responsibliites:

= Communicating with the immediabe supstvisor and establishing matesial and resources

necessary against specific works onders;

= Interaciing with the Engineering Stares and checking allocated components and prior o

sammeancing with loading materals against job cards;

s Providing guidelines and specific ingbructions o peraonnel with respect o the storags of
materiale. equipment andfor Fiching of trailers and chacking and correcting and deviabons

from aafety procedures;

= Engeging controle to operate meachanisms {mounted cranes) to facilitate spacific sequences

{haisting, overhead repairs &ic.)

= Monitoring and attending to devistions in the constrction and installation sequences of toles

CrosE waves, stays, lines. aerial ransformers, switchgear sig; Isolabing

= Temminabng cables. wires et fo junction boxes, connecting blocks andior terminals ircluding

soldermg, fitling of lugs and harnessing wires,

= Londyuctng visual inspechons of supporting strucheres. lines and cables and evaluating e

performancs of step down transformers, switchgear and asscciated companent;
Ensure compliance of SANS reguirements at all times:

Ceonductng t=ats o diagnoss and determine the nature of tha faul and communicating with
the poodral reamd immediaie supeariar on fhe possibilty of re-rcuting supply durmg major

disrupionirepair wark;;

= Tesling circuits &nd the functionality of new componente ueng testing and fault detaction

eruiprend and communicaling resdiness o saclivate operations

SALARY: R385 937,66 p.a
ARTISAN ASSISTANT
Reguirements:

= Grade 12

= pesiglant Eleclician gualiication tom & recognissd treining centre for alectricians

= Communication skilis

= 1.2 years Relevan] Elsdrical Expenence

= Enrowledgs of compuler essentials

= Mgt have a mindmum 1 valld grhver's licenss
= Basic maposure to electical equipment
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Kev Responsibilifies:

= Regsiing inetruction frorm the immeadiate supancr on the syout and the eesoutive of specif;
work seguences;

& Opersting hend h=id aquipment (Jack-Hammear ete)) o out throegh concrateftamed surfaces,

= Laying cablas and posdioning suppoding struciures [pales) and deaning and liming of
conductars, binding and slrapging, ipping ol indivicdizal conductore

= Temminging catles, wres e, 1o juncilon bowes, connecting blocks andfor terminals including
soldering, fitking of ks and harnessing wires;

= Rermoving and replacing bumnt out bulbs andlor damaged or missing coves plates probecling
ingpectiaon pointg:

= Tesing seeuils and the functionally of new cormponents using testing and fault detechbics
equipman: and communiczting owcomeas io tha immesdiate supecios;

»  Removing debrisirubble. elc. and cleaning workagite,

*  Removing and washing off debris fram tocs and equipment.

SALARY: R1TO 1TET pa

PROCESS CONTROLLER CLASS [I
Requirements:

= (Grade 12 plus

Cerdificate in Water and Wasiewaier treatment process oparations (MOF Level £)
= Coammunication skills

1-2 years Helewant Expenence

= Willing o work shift cyelz

Acquaintance with Bus drop requiremenss

s & oyalid driver's license

Hey Responsibllitles:

s Monitoring watsr guality during the puerfication process

»  Trackisg waler qualily trends on 2 continucus Sasis te ensure comgliance 1o SANS 0241
clase 1 and Municipal Water Sfandands

r  Rapor! deviations from specfications immediately to Manager Water Services

¢ Monitor desing of chemicals o prevent cverdosing

Galary: R142 14947 p.a

SEWER OXIDATION POND SUPERVISOR (VERKEERDEYLEN

%
Reguiremamnts:

Grade 12 b
Cartficsie = Plumbing (MGOF Level 3)
Communication skills;

Muzt have diivers scence code BYCT;
122 wears relevan] sxpenence.

Koy Responsitilities:

«  Management of personnel working for sewer water (Plant, pump staficns, reticulation etc)
= Maonitoning, setting up ard operaling faooratory instruments
»  Analysing sewer sample from different towns and reseralrs
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= Corducting tirafion tests for sewer analysis

= Reording and meponing tast resulte e

=  Trouble shooting and setting contingency plans

= Cperaling and maintainng world claes watsr and sewarage parification plani
" Analysing final efuént

= Peogle Managemend in the plant

= Naintining healthy and safe nl.*nrl-;jngﬂannmnm ment

= Ensure compliance 10 green drog ||3:qulr|'-.'r|1e=|'||:s

= Adherence toal required sewer sendsrds a8 par DWAF specifications

Salary: R267 111,45 p.a

SEWER MAINTENANCE SUPERVISOR XKi (WINEBURG AND THEUNISSEN)

Requiremants:
= Grade 12,
= Cedificabe in Plumbing (MGF Lewvel 4)
= Communication skills
= Nust have divers licenae code B

2-3 year: Falevant Exparience

Responsibilities;

= Whiting vanous siles’ bcations and assessing the candition af

= Eslallislions andg struclures,

»  Sondueling spesilic 1Bsls W estasish funclionality of vatves, Tow

« mabers, atc and recording cuicomeE.

« Completing inspection schedules detailing candition and’ o repair

s peguirements including specific priomties mouiring inmediats

« gitention and fonvarding to the fnmadiale supercr

¢ Dperating hand held squipmend (Jack-Hammer, power drills, efe.) b

cut thraugh cencretel 1amed surfacesgend’ or monitoring participatng

in the preperaton of renches sgainst marked out routes

s Laying pies and preparing seclions (filing, threading) for e
installation of valves. flow meters, ee

» FHolding and alignemg sections and’ or tghlening couplings and
elbaws,

+ Checking seals and joinls and reporting defests o the Supendsor
iSawer Maintenancs).

= Co-ordinates and cantrcls lasksfactivites sesociaied with cendrolling
pessnnnel pedormancs, produciinty and disciphne, by

_ Menitoring attendance’ canduct and cofput and addressing

Salary: R2Z6T 111,45 p.a
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Engquiries can be direcied to the Recruitment and Selection Division, Mr E.K Khumalio atd7e
BORO12E during office hours,

Eseides the salary that iz offered, the municipality wal alss confribute towsrde pension fesd and
medical aid ceedributions under certain conditicna. The municipality further alse give housing sebsidy
under certain condiflan and in ling with the Colleciive Agreement as may ke amended from time 1o
firme.

Interested sutstie qualified and experienced perscns can submit their applications and detailed CV's
with eedified copies of their qualifications including eoveringlapplication letter ateted the position
they apply to the following address:

Municipal Manager PO Box 8, Theunissen, 3410, or applications can be hand deliversd at
Municipal offices in Theunissen, Brandfort, Winburg and Yerkeardeviel.

Mo a-mails, faxes o laje submissions wil be accepted
Claging date; 23 February 2022

NB: Apphicarnts must node thet showld they rof receive fesdback after 3 months fram the
closing date thal tivelr applications were nof successiod, The municipality reserves the right
ol io appoing,

folemndy]
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